
  

ELECTRICAL TESTING  

& TAGGING    POLICY 
 

 

 

BACKGROUND 
To comply with WorkSafe’s requirement, Cavendish PS will conduct electrical testing and tagging 
of portable electrical equipment.  Unless Cavendish PS is able to demonstrate that they have 
commenced a process of managing compliance (e.g. trained someone as a competent person) 
they will hire a trained professional. 
 

Compliance with Standard, AS/NZS 3760:2001. 

 

The Standard specifies procedures for the safety inspection and testing of electrical 
equipment. This applies to: 

1. Portable hand held and stationary appliances, designed for connection to the low 
voltage (240v) supply by a flexible cord (including the cord).  This includes for example, 
portable power tools, machine tools that are not hard wired, glue guns, kitchen 
appliances such as fridges, microwaves, ovens, grills, etc.  This also includes items 
brought for use into the school by staff (toasters, irons, fan heaters, fans and CD 
players etc.) and visitors (including contractors, volunteers and persons hiring the 
school premises).   

2. Extension leads and power boards. 

3. Residual Current Devices (RCDs), commonly known as safety switches, of all types.  
An RCD is a mechanical switch device designed to make, carry or break currents under 
normal service conditions.  It stops the residual current when it rises too high. 

 

IMPLEMENTATION:  
 

 Each year all electrical items in the school will be subject to testing by an 
electrician and/or a competent person. This shall occur in Term 1. 

 

 Items identified as old, disused or seldom used, obviously unserviceable, will be 
disposed of following decisions taken at testing (or earlier if identified as such). 

 

 RCD’s (safety switches) – must be tested by a qualified electrician. The frequency 
of testing depends on the type and will be determined by the electrician. 

 

 As new equipment is bought, ensuring that it has been tested prior to purchase. If 
it has not been tested then the school will add it to the assets register for testing 
next time.  

 
 
 
 
 
 
 



  

 
 
 

NOTE: 
1. The AUSTRALIAN/NEW ZEALAND STANDARD - In-Service Safety Inspection and Testing 
of Electrical Equipment - AS/NZS 3760:2001 is now available online.  
The link to the Standard is on the PRMS21 Homepage http://prms21.eduweb.vic.gov.au/ 
 

2. Further guidance is available in information sheets 64 and 64a available for download on 
the Electrical Safety page on: 
http://www.eduweb.vic.gov.au/hrweb/ohs/worken/electrical.htm or from Noel Arnold and 
Associates on 9890 8811.  
 

* The standard does not require the employment of an electrician to test all electrical equipment. 

WorkSafe considers that portable electrical items, apart from safety switches [also called Residual 
Current Devices (RCDs)], can be tested by a competent person. Given that the testing of RCDs 
requires considerable electrical knowledge. A qualified electrician must carry out this procedure. 
 
A competent person is one who ‘the person in charge of the premises ensures has acquired 
through training, qualification, experience or a combination of these, the knowledge and skill 
enabling that person to perform the task required correctly.’ Consequently, this person can be a 
qualified electrician, or a person trained specifically for the task of electrical safety testing.  
 

 

 

                      This policy was last ratified by School Council in....       August 2017                        

 

 

 

 

Cavendish Primary School is committed to Child Safety – We have a zero tolerance for child 

abuse. 

http://prms21.eduweb.vic.gov.au/
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